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REGULATIONS OF APPLICATION FOR LTS WEDDING VENUE
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fEHRE MBS (T BER —
APPLICATION FOR LTS WEDDING VENUE (MING CHIEH CHAPEL)

ik ¢ HAEVDHEELLPE 50 5% Address @ 50, To Fung Shan Road, Shatin, Hong Kong
FEEE Tel : 2691 1520 {HE Fax : 2691 8458 ZE#S Email : booking@lts.edu  4g#f- Website : www.lts.edu

Wedding Date: Y M D (weekday ) Starting Time: O 10:00am 02:30pm 03 :00pm
Applicant Name: Mobile: Email :

Coordinator Name: Mobile: Email -

Mailing Address:

OYes @No

@ Sign the Marriage Certificate at LTS: OYes ONO

@ Apply for a Tea Party at LTS:

OYes ONO

@ Bridegroom, Bride and Witnesses can sign: OYes ONO

@®Pre-marital Counseling:

Witness Name for Bridegroom: (Chinese) (English)
Witness Name for Bride: (Chinese) (English)
Introducer: Preacher:
Special Request/Remarks:
g Name: (Chinese) (English)
e
“.;i Date of Birth: Y M D  Place of Birth: Age:
§ Nationality: Occupation: Religion:
g Address: (Chinese)
§ (English)
§ Home: Mobile: Email:
Home Church: Baptismal Church:
Date of Baptism: Baptismal Pastor:
Father Name: (Chinese) (English) Father’s Occupation:
Pastor-in-charge’s Signature and Church Stamp:
g Name: (Chinese) (English)
E' Date of Birth: M D  Place of Birth: Age:
g Nationality: Occupation: Religion:
g’- Address: (Chinese)
® (English)
Home: Mobile: Email:
Home Church: Baptismal Church:
Date of Baptism: Baptismal Pastor:
Father Name: (Chinese) (English) Father’s Occupation:
Pastor-in-charge’s Signature and Church Stamp:
Applicant’s Signature: Date of Application:
Office Use Reference Received Date OAccept ORej ect
Deposit Guaranty Deposit Pastor
Remarks Staff
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REGULATIONS OF APPLICATION FOR LTS WEDDING VENUE

Ming Chieh Chapel serves as the venue for meetings of LTS. Rental application is only available on Saturdays, Sundays
and seminary holidays, and should be non-prejudicial to regular Seminary programs and activities. LTS reserves
priority use of the facilities.

Rental time of wedding venue:

starting time of wedding rental time
Saturday / Public Holidays 10:00am 9:00am-12:00nn
Saturday / Public Holidays 2:30pm 1:30pm-4:30pm
Sunday 3:00pm 2:00pm-5:00pm
Monday-Friday (during seminary holidays) 2:30pm 1:30pm-4:30pm

Ming Chieh Chapel only accepts applications for weddings held within 18 months and not less than 3 months in advance.
Unless there are special circumstances, provisional applications will not be accepted.

Application is only accepted from baptized Christians, either the bride or the bridegroom.

For application, please call the campus rental unit for reservation, and then send the completed application form, the
deposit (50% of total charges) and a self-stamped envelope to the campus rental unit of the Administration Department
within 1 week for confirmation of the booking. The rent balance and an additional cheque of HK$5,000 for the guaranty
deposit must be paid 1 month before the wedding date; otherwise the booking will be automatically cancelled and the
deposit will not be refunded.

Please make the cheque payable to “Lutheran Theological Seminary”.

After the application is confirmed, whether the applicant cancels the renting or reschedules for any reason, the paid deposit
and rent will not be refunded.

LTS will collect surcharges from the guaranty deposit according to the following circumstances:

a. Compensation for damages arising from the use of LTS facilities. Cost to be subject to quotations by LTS.

b. Over-time charge (all over-time exceeding 15 minutes will be counted as 1 hour).

c. For those who do not comply with the regulations on use of LTS facilities, the guaranty deposit will be forfeited in
full.

The ofticial receipt of rent balance and surcharges will be sent to the applicant 7 days after the wedding date. The guaranty
deposit will be returned in full, on the condition that no surcharges are incurred. In the event that the amount of guaranty
deposit falls short of the surcharges, the applicant is duly bound to settle the deficit within 7 days. LTS reserves the
legal rights to claim compensation from the applicants.

If you are applying to sign the “Marriage Certificate” at Ming Chieh Chapel, please note:

a. LTS will arrange the pastor-in-charge.

b. Duly complete the application form and submit to LTS.

c. Applicant must register at the Hong Kong Marriage Registries 3 months before the wedding date. The registration
number of Lutheran Theological Seminary is 225.

d. Applicants should submit the “Certificate of the Registrar” to LTS no later than 60 days before the wedding date.

e. Ifthe bride, the bridegroom, or the witnesses do not know how to sign their names, please indicate on the application
form for special arrangement.

If you are NOT applying to sign the “Marriage Certificate” at Ming Chieh Chapel, please note:

a. LTS will not arrange the pastor-in-charge.

b. Duly complete the application form and submit to LTS with the copy of the “Marriage Certificate”.

c. Applicant should state clearly on the wedding programme: “The wedding parties have already registered the
marriage with the Hong Kong Marriage Registries on [date].”

Applicant should assign a wedding coordinator/person-in-charge who is responsible for the coordination with LTS staff
before, during and after the wedding.

Applicant must submit the “Wedding Invitation Card” and “Wedding Programme” to LTS for record at least 60 days
before the wedding.

LTS will arrange the rehearsal date and time for the part of vowing (approximately 15 minutes). Both parties must
reserve time to attend. The rehearsal is usually arranged 1-2 weeks before the wedding date and during office hours,
Monday to Friday, 9:00am-4:00pm.

Applicant must arrange their own transportation to receive guests on the day of the wedding. Applicant is strongly
advised against booking a coach more than 29-seat, due to the narrow width of To Fung Shan Road, in order to avoid
unnecessary traffic congestion. A limited parking area for vehicles will be provided for the use of applicant.

For inquiries, please contact the campus rental unit.
For details of the campus regulations and the rental charge, please visit the LTS website.
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